Appendix D – Sample Excel Database File saved as csv delimited

(File is attached to email.)

Member Key,Last Name,First Name,Middle Name,Title,Address 1,Address 2,City,State,Zip,Country,Home Phone,Home Fax,Work Phone,Work Fax,Cellular,Sex,Member Category,Fee Type,Boot Camp,Agreement,Action

,d'Arc,Joan,Athena,Dr.,1111 Seventh Ave,,Shellshire,NT,968 TX05,Canada,111-111-1111,222-222-2222,333-333-3333,444-444-4444,555-5555-5555,F,,,,,NEW
The sample template is best viewed in Excel.  Open the “.csv” attachment using Excel.

Sample Data Explanation:

The first 3 lines of data information separated by commas (csv) is the sequence expected by the database.  And, is included in the sample so you know the names of the fields.  (This is the line that will generate an ERROR – ignore this as the database ignores the line as well.)

The last 3 lines reflect a SAMPLE member and starts with a comma because for this example, there is no information for the first column.  The comma tells the database, column 1 is empty, go to column 2 for the last name, etc.

